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About Attendance 10.7 Software:

This document introduces the installation and uninstallation guide of the
Attendance 10.7 Software , and describes the user interface and menu
and Feature of this software.

Important:

Before use, please read this manual carefully. The company reminds you
that the proper user will improve the use effect and authentication speed.
Without the consent by our company, any unit or individual is not allowed
to excerpt and copy the content of this manual partially or thoroughly and
spread the content in any formats.

Contents About Software:

The Attendance 10.7 Softwrae is a Windows-based Application which
have been designed to offer simple yet effective employee time and
attendance management & payroll . it Allow to create a multiple users .
this software have Many report , can manage night shift also and very
User Friendly.




Software Feature:

- Supports WAN device management and Data Sync

- The new Ul style is very user friendly , brings new operation experience for user

- Very Easy to use all menu

- automatically syncs the Attendance

- Very Simple Option to manage Device Hardware Management.

- No need Any server, install any Windows PC

- No Need Licence for software

- IN this Software There any many report like Daily Report, Weekly Report Monthly
Report, Salary Report

Installation:

- The demonstration figure below maybe explain you how to installation software.

- If you have installed this program before, please uninstall it first, and restart your
computer. Also if You want to re-install the Attendance 10.7 Software,
we recommend uninstall old version first.

- It is better to turn off all the other applications before installation, to avoid any conflict in
installing procedure.

- During the installation, the computer firewall software may prevent the service from this
program, please selects “Allow all”, or temporarily stops the firewall software before
installation.

- You maybe need to download the installer first then unzip to one folder.

- Double click the “setup.exe”, installation program will run automatically.

- You may need administration permission to allow the installation.

>> Select Language then click OK

Attendance Software 10.7 - InstallShield Wizard A

Select the language for the installation from the choices below.,



https://www.google.co.in/search?q=user+friendly&spell=1&sa=X&ved=0ahUKEwj2-_3H-YvbAhVLv48KHd2AC3oQBQgmKAE

>> Click on NEXT

Attendance Software 10.7 - InstallShield Wizard ﬁl Attendance Sofiware 10.7 - InstallShield Wizard X
g ' Welcome to the InstaliShield Wizard for
P to Install...
el Realsoft 10.7
Altendance Softwara 10.7 Selup is preparing the InstallShield Wizasd,
which will quide you ﬁ.,r::,gh the Dr?;ram setup process. The InstaliShield(R) Wizard will install 10.7 on your
Plezze wait. computer, To continue, dick Next,

Extracting: Realsoft 10, 7.msi

WARNING: This program is protected by copyright law and
international treaties.

<Bak [ Next> ][ Cancel

>>Check Mark on terms then click NEXT

ﬁ Attendance Software 10.7 - InstallShield Wizard X
License Agreement

Plzase read the following license agreement carefully.

To add your own license text to this dialog, specify your license agreement file in the Dialog
editar,

Mavigate to the User Interface view.

Select the LicenseAgreement dialog.

Choose to edit the dialog layout.

Once in the Dialog editor, select the Memo ScrollableText control,
Set FileName to the name of your license agreement RTF file.

B

After you build your release, your license text will be displayed in the License Agreement dialog.

@I accept the terms in the license agreement Print

(T)1 do not accept the terms in the license agreement

InstallShield

<Back [ Next> || cancel

>> Write User name , Organization name and click on NEXT

#1 Attendance Software 10.7 - InstaliShield Wizard ®

Customer Information

Flease enter your information,

User Name:
| attendance Managemet

Qrganization:

| Attendance Managemet

InstallShield

| <Bak | Next> ]| Ccaneel




>> Select Setup type Complete then Click on NEXT

ﬂ Attendance Software 10.7 - InstallShield Wiglrd =

Setup Type
Choose the setup type that best suits your needs.

Please select a setup type.

(® Complete
All program features will be installed. {Requires the most disk
space.}

() Custom

Choose which program features you want installed and where they
will be inztalled. Recommended for advanced users.

InstallShield
<Back |[ Next> || cancdl
>> Now click on install
# Attendance Software 10.7 - InstaliShield Wizard *
Ready to Install the Program
The wizard is ready to begin installation.
Click Install to begin the instalation. # Attendance Software 10.7 - InstallShield Wizard — X
If you want to review or change any of your installation settings, dick Back. Click Cancel to a0 httan a0 g X
=it the wizard. The program features you selected are being installed.

Please wait while the InstaliShield Wizard installs 10.7. This may
take several minutes,

Status:
\Writing system registry values

Installshield

Installshield

<Back [ mstal || cancl e Next >

>> Then Finish

) Realsoft 10,7 - InstallShield Wizard x

| InstaliShield Wizard Completed

The InstaliShield Wizard has successfully installed Realsoft
10.7. Click Finish to exit the wizard.

<ok




>> Login Software
Enter User Name : admin

Enter Password :admin

- This is the Final Dash Board of Attendance Management Software 10.7

[ Reshoft Attendance Management
Fle Trncaction Data Comvertor Reports _Administation

Add Device Hardware Setup

© @

- There are 4 Modules In Our Attendance Management 10.7 Software
- File
- Transaction
- Reports

- Administration

>> To Enter in Setup or Hardware Setup
>> Enter the password- admin




Password For Setup : Admin

>> Setup Parameters

- Click on edit option and customize your requirement as per your company policy.

- Like if you want deduct your out side working hours of your staff then check mark on
calculate all in out and if you mark absent of single punch then check mark on
absent on single punch option.

- If you need payroll in software so check mark on payroll similarly all the option fill.

Y P F——

File_Trancastion _Deta Comptor _Reports _ Adminitrtion

>> Hardware setup

- It is important part of software in this option firstly connect your machine through lan
cable then you can

- Download the all finger templates and upload in other machines without any human
inferruption and if you lost your machine password you can remove here through

remove admin and you can remove all the data from machine and set the time delete
selected users efc..
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>> Machine setup
- In machine setup you can configure your biometric machine these are the following steps
- Click on add button.
- Define the machine number.
- And select Connection mode LAN/P2S,/USB.
- Write the machine IP which is provided by your technical staff.
- Then save.

Open file location
I & Run as administrator I

Troubleshoot compatibility
Pin to Start

Hardware Setup

>> Upload Name in machine

- If you transfer the name in biometric machine follow these steps:
- Click on the connect button.
- Then select the employee.
- Then click on transfer button.
- Now a message appear in the box successfully transfer.

(ardware Setup

T e




>> Company Master

- Click on Add button.

- Put company Name and Address.

- In Define addition Heads you can define basic salary, HRA,DA and Deduction
details as (ESI and PF) for Payroll.

Employee Master

>> Department Master

- Click on Add button.
- Put Department Name and Description.
- We can add numbers of Department in it.

Depoartm{ [Master Employee Master




>> Designation Master

- Click on Add button.
- Put Designation Name and Description.
- We can add numbers Designation of in it.

IMaster Employes Master

>> Shift Master

- X Shift is Default don’t give to any Employee.

- NA Shift is Default for More then 24 hours shift Employee.
- Click on Add button.

- Put Shift code and Shift in time or out time.

- Here is another options as mark absent or half day as per working hrs in a day.
- We can set the WO(weekly off) of the employees in it.

2 Reaisatt Antendarsce Maragement
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>> Holiday Master

- Click on Add button.

- Select date for Holiday

- Put Holiday name and  Holiday Type .
- Select Holiday code .

- Select Applicable shift for Holiday .

- Click on save button

>> Employee Master

- Click on Add button.

- Put Employee code, name, email ,DOB etc.
- Select department Details

- Put User Id (8 Digit ) .

- Enter Shift Details and weekly off details.

B Reslsolt Atterdacss Maragement - 8 x
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>> Import

- Download Employee Upload File option for getting Sample excel file.
- Import option is used for upload employee through excel file.

- Click on import button.
- Choose empmast_upload.xls file these are updated by you or your client.

- Then click on open button.
- Then a message appear on the screen import successfully.

- Restart the software .
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Transaction:

Monthly Report

>> Generate Shift

- For generate the shift go to the transaction —shift generate —for all employees
or press Cirl + A and select the month then click on generate shift its required for

every month or if you add new employee either update leave and holiday then
you should be generate shift.

Process Dot

St Ganention Complee For 1 Employses s G [ s [ [ Wl G e B

wmn e Fevaw fe o Ewan ol Goan e S
e e e el Bma o e o

G/ FoEE Fo s Ena R

— | — o [ o (o |||




>> Manual Punch

- These option are use for which person whose miss there punch in machine and HR
or responsible person are manually insert the punch in software .
- Firstly select the employee .
- Click the add button.
- Select the date rang.
- Select the in-out option.
- Input the timing.
- And Save .
For delete multiple manual punch
- Firstly select the employee .
- Select the date rang.
- Click the Delete Multiple button.
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Reports:

>> Data Converter

- You can download data in pen drive also.
- Put the pen drive in machine and download the agl(all general log).

2 Reslsof Attendance Mnagemere
File Trnsaction Dots Convertor _Reparts _dmiiseration

Do Weekly Report Monthly Report

>> Data converter through USB

- Download the data from machine in Pen drive.
- Then open data convertor option.

- Select AGL file(all general Log).

- Then select machine type.

- Then Click Generate.

- A message appear dat file create successtully.
- Then Close.

Realioke
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>> Data transfer from single machine

- Select the Machine Number.

- Click on connect button.

- Wait for a message .

- See the message in the message box .

- If Message is came successfully connected then select date range.

- Then click on download data.

- Wait for message download data  complete .

- Next button is delete data from machine if you wish clear the machine then click on
delete data from machine its asking for password so please contact with your vendor.

o R T T
an T i e

Fronpue [IF012018 <] vopwe [1092018 <] 7 wemawoprocess

Dt Downan Conpiete

Dewnload Dot ES Card N FunchDete | Punch Tene

C 0000000 1701018 1048

0000D0IN 17017018 1048

[ oo | ot | ot pamromste | e | e
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>> Processing the data

- If you have taken the data from machine.
Now you should be process these data :-

- Select option for processing choose the option daywise ,periodic or month

- If you select daywise so can process only that particular day which you
have selected.

- If you have selected periodic option so can choose particular date range.

- If you have selected for a month so its processing whole month data which
month date you have selected.

- Then click on process.

- After processing close it.

= Reslsoht Atterdance Managenent B ? 2




>> Daily Report
- Many types of reports in daily reports.

- Arrival

- Absent

- Early Departure

- Performance

- Over Time

- Performance With Photo
- Performance with in out
- Late

- Daily summery

- In Out

- Out Duty

[ o o) o) ) e ] e | (s |
| o) ) i) [y ) [ () (o) e |

>> Daily arrival report
- In this report you can see only arrival persons.

Attendance Software 10.7 Page 1 of 1
Daily Arrival Report For 03/11/2014

Deptdd 01 Department ADMIN
SL No. EmpCode CardNe  Name Designation ArrTim LateHrs PresAbs Remarls
1 01 00000001 Devendra rawat TECHNICAL SUPPORT 11.16 116 P Lt

2 02 00000002 Munna Singh TECHNICAL SUPPORT  10.19 019 P
3 03 00000003 Surendra dhondivyal TECHNICAL SUPPORT  10.12 - P
4 04 00000004 Amit TECHNICAL SUPPORT 1026 P




>> Daily absent Report
- In this report you can see only persons who come late.

Daily Absent Status Report For :  Fri21-Nov-2014 Pagelof 1

Comp. Id 01
———————Aitendance Software 10.7

Deptld 01 Department ADMIN
S Ne. EmpCode CardNo 1 Name Shift  Presibs
1 03 00000003 Yashpal G A

>> Early Leaving report

- In this report you can see only persons who leaving early to the office

Early Leaving Memo For Nov-2014

R.5.SOLUTIONS

Deptld 01 Department ADMIN
EmpCode 01 CardNo 00000001 Name Devendra rawat
Sub : Early Departire Memo.

You wers found departing sarly than the sheduled tims on following dates. Plaase zive axplanation to time offics

3
01 Depare Time [ 1714
Early Hours 046

>> Daily Performance Report

- In this report you see all details like in time out time working hours late hours early
hours overtime efc.

Daily Performance Report For : Mon 03-Nov-2014
R.S.SOLUTIONS

Department  ADMIN

Remarls
1 01 00000001 Devendra rawat G 10.00-18.00 1116 116 1714 046 557 0.00 P LtErl
2 02 00000002 Munna Singh G 10.00-18.00 1019 019 19.01 0.00 841 08 P Lt
3 03 00000003 Surendra dhondival G 10.00-18.00 1012 012 1902 0.00 LE 000 P Lt
4 04 00000004 Amit G 10.00-18.00 1026 026 2002 0.00 935 000 P Lt
5 03 00000005 Yashpal G 10.00-18.00 1012 012 19.02 0.00 849 0.00 P Lt




>> Daily overtime report
- This report is showing only person done over time.

Page 1 of |
Daily Overtime Report For : Wed 05-Nov-2014
Deptld 01 Department ADMIN
Sr.No.  EmpCode CardNo Emp Nama Shift  ArrTim  LateHrs DepTim  EarlHrs  Wrkdrs OvTim
1 o1 00000001 Devendra rawat G 11 117 2013 835 056
2 02 00000002 Munna Singh G 10.03 0.03 19.05 9.01 102
TotalFor Department: 01 ADMIN 17.56 158

>> Daily performance with photo

- This report in come with photo of employees

Daily Performance Report For : Wed 12 Nov-2014 Page 1 of 1

Company : R.S.SOLUTIONS
Department : ADMIN

1 o1 Devendra rawat G 1031 1835 8.03 0.04 »

2 02 Munna Singh (< 10.05 19.00 8.34 0.55 B

>> Daily In & Out Report

- This is very useful report for those people who spend their time mostly out of office
and this report is show how much time his spend out of office.

Daily In & Out Report For 11-Nov-2014

SI. Emp Name Arr. Outl Tn2 Brkl Out2 In3 Brk2 Out3 Ind Brk3 Outd InJ Brkd OutS né Brk3 Out6 In7 Brké Dep Time Total Break
No. Code Time

Company : R.5.SOLUTIONS
Department : ADMIN

101 Devendra rawat 1026 1200 1226 026 1526 17.00 134 0.00 0.00 00.0 000 0000000 000 000000 000 000 00.0 1853 20
202  MumnaSingh 1009 0.00 00.00 0.00 0.00 00.00 0.00 0.00 00.0 0.00 0.0000.00 000 000000 0.00 0.0000.0 19.00 0.0
303 Surendra dhondiyal 1011 0.00 00.00 0.00 0.00 00.00 0.00 0.00 00.0 0.00 0.0000.00 000 000000 0.00 0.0000.0 19.02 0.0
404 Amit 1010 0.00 00.00 000 0.00 00.00 0.00 0.0000.0 000 0000000 000 000000 000 000000 2002 00

505 Tashpal 10.10 0.00 00.00 000 0.00 00.00 000 0.0000.0 000 0000000 000 000000 000 000000 1901




>> Daily Late Coming Report

- This report is showing only late arrival.

R.8.SOLUTIONS Pagel of 1

Daily Late Comming Report For 11/11/2014

Deptld 01 Department ADMIN

LateHrs Presibs

Eemarls

Name

00000001 Devendra rawat TECHNICAL SUPPOR 1026 026 P Lt
00000002 Munna Singh TECHNICAL SUPPOR 1009 0.09 P Lt
00000003 Surendra dhondiyal TECHNICAL SUPPOR 1011 011 P Lt
00000004 Amit TECHNICAL SUPPOR  10.10 010 P Lt
00000003 Yashpal TECHNICAL SUPPOR  10.10 0.10 P Lt

>> Daily summary Report

- Summarize Report

Daily Summary Report For : Fri2l-Nov-2014

DeptName onRoll  sPresent sAbsent sPaid Lv  sUnPaid Lv Offs  OffsE njovedBy PresInOffs
ADMIN 400 1.00

400 1.00 0.00 0.00 0.00 0.00 0.00




>> Weekly reports

- Many types of reports in daily reports.
- Attendance Report
- Late Report
- Early Report

Overtime Report

Present Report

- Absent Report

- Performance Detail Report

- Working Hours Report

2 Reseoft Atedance Managament - B8 %
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>> Attendance Report
- In this report you can view in and out time with name and date.

Company: 01 R.S.SOLUTIONS

Department: 01 ADMIN

01No | 02No | 03No |04-No |05-Ne | 08No | 07No [ 08-Ne [0sNo | 10Ne | 110 [ 12No | 13-Ne |l4Xo | LsNo | 18Ne | 17-Ne | 18Ne | 19-0 | 20-%0

Devendza rawat P |wo | ® 3 E] » 3 » | wo | @ » P » » P | wo | 2 P A »
1mos | ooo | s | s | 1z | 1mas | was | 12 [ ese | 1035 [ 1038 [ rem | 1030 | s | 1033 | oo | 1045 | 1037 | 0do | 1047
2011 | 000 | 1714 | 2000 | 2013 | 2005 | 2008 [ 1924 [ 000 | 1ss0 | 1853 | 1835 | 1842 | 10as | 1850 | ooo | 1ms0 | 1sas | oo | 1se3

Munna Singh P | wo | P P ® » » » | wo | @ » P » » P | wo | = P P »
1005 | oo0 | 1ole | 1010 | 1003 | 1004 | 1a08 | 1007 | ooo | 1015 [ 1000 [ 1ees | 1017 | 1009 | 1012 | 00 [ 1000 | 1007 | 1015 [ 10m
1902 | ooo | 1901 | 1904 | 1905 | 1901 | 1900 | 1901 | ooo | 1901 [ 1900 [ 1900 | 1900 | 1839 | 1900 | o0 [ 1900 | 10902 | 1000 [ 103

Suvrendra dhondival P wo P P P P P P wo P B P 2 P P WO P P P b
1015 | ooo | 1012 | 1007 | 1008 | 1005 | 1012 | 1007 | ooo | wos [ 1om [ 12ex | 1as1 | 100s | 1015 | oo [ 1020 | 1om1 | 100e [ 1013
1903 | oo | 1202 | 1204 | 190s | 1982 | 1202 | 1901 | woe | 1903 [ 1902 [ ooe | 1902 | 1901 | 1900 | 000 [ 1201 | 000 | 1000 [ 1201

Amit P | wo | P P ® » » » | wo | ® » P » » P | wo | = P P »
1011 | oo0 | 1026 | 1005 | 1004 | 1009 | 1003 | 1005 | ooo | 1042 [ 1010 [ 101 | 1008 | 1005 | 1005 [ 000 [ 1000 | 1020 | 1000 [ 1018
2007 | 000 | 2000 | 2001 | 2002 | 2004 | 2003 [ 2000 [ 000 | 1735 | 2002 | 2002 | 2008 | 2002 | 2001 | oo | 203 | 2002 | 2001 | 2004

Yashpal P | wo | B P » ) » | wo | @ » ® » » r | wo | = P P )
1018 | ooo | 1012 | 1005 | 100s | 1008 | 1011 | 1010 | ooo | 101s [ 1010 [ 100 | 1008 | 10 | 1008 | 000 | 1010 | 1007 | 1013 | 1002

1902 | 000 | 1202 | 1204 | 1905 | 1901 | 1202 | 1901 | eoo | 1903 [ 1901 [ 1o | 1901 | 1839 | 1900 | 000 [ 1901 | 000 | 1000 [ 0me




>> Late Reports
- These reports for only late arrival .

Periodic Late Report From 01-Nov-2014 To20-Nov-2014
Dentid iy Department  ADMIN
EmpGode 01 CardNo 00000001 Name  Devendrarawat
1 3 4 5 3 7 8 10 11 1 13 14 15 17 18 20
01 Shift [ [ G [ G [ G [ G [ G [ G [ G [
AcTime | 1005 | 1016 | 1113 | 1017 | 1125 | 1118 | 1124 | 1025 | 1026 | 1031 1029 [ 1041 | 1033 | 1043 | 1037 | 1047
LasHowes | 105 | 116 | 113 | L17 | 135 | 118 | 124 | 025 | 026 | 031 020 | 041 | 033 | 044 | 037 | 047
Presibs P P P P P P P P P P P P P P P P
Remarks Lt Lt Lt Lt Lt Lt Lt Lt Lt Lt Lt Lt Lt Lt Lt Lt
EmpCode 02 CardNo 00000002 Name  Munna Singh
1 3 4 5 6 7 8 10 1 12 13 14 15 17 13 19 20
02 Shif [ [ G G G G G [ G [ e G G G G [ G
ArTime | 1003 | 1009 | 10.10 | 1003 | 1004 | 1408 | 1007 | 1016 | 1000 | 1005 1017 | 1009 | 1012 | 1009 | 1007 | 1016 | 1001
Lateones | 003 | 019 | 010 | 003 | 004 | 408 | 007 | 016 | 009 | 005 017 | 009 | 012 | 009 | 007 | 016 | 001
Presibs P P 3 P P P P P P P P P 3 P P P P
Remarks Lt Lt Lt Lt Lt Lt Lt Lt Lt Lt Lt Lt Lt Lt Lt Lt Lt
Periodic Early Report From 01-Nov-2014 To 20-Nov-2014
Depaa 01 Aparme
EmpCode 0L CardNo 00000001 Name Devendrarawae
2
o1 Shift <
D epT ime 17.14
E arlyHours 0.46
Presibs ?
Remarls Ext
EmnCode 04 CardNo 00000004 Name A
10
04 Shife <
DepTime 17.35
EarlyHours 027
Presibs P
Remarls Exrt
Overtime Report
Periodic Overtime Report From 01-Nov-2014 To 07-Nov-201
Depia o1 Department ADMIN
EmpCode 01 CardNo 00000001 Name Devendrarawat
1 4 s € 7
01 Shift (=3 (=3 (<} k<)
Wrlkrs 9.05 846 | 855 8.40 | 849
OverTime 106 [ 047 | 0.56 | 041 | 050
Presibs P P P P P
EmpCode 02 CardNo 00000002 Name Munna S:
1 3 4 s s
02 Shift =] =] ] G
Wrirs 8.58 8.41 853 [ 201 8.56
OverTime | 0.59 | 042 | 054 | 1.02 | 057
Presibs P P P P




>> Present Report

- Its showing status of present and absent.

Periodic Present Status Report From 01-Nov-2014 To
14 Nov-2014

Deptld 01 Department ADMIN
EmpCode 01 CardNo 00000001 Name Devendra rawat

1 2 3 4 3 & 7 8 @ 10 11 12 13 14

01 Shift G w |G G G G G G w |G G G G G
Prasibs P wo|P P P P P P WP P P P P
EmpCode 02 CardNo 00000002 Name Munna Singh
1 2 3 4 3 [ 7 8 o 10 (11 |12 |13 |14
02 Shift G w G G G G G G w G G G G G
Prasibs P wo|P P P P P P WP P P P P

>> Absent Report

- Its showing only absent .

Periodic Absent Report From 01-Nov-2014 To 30-Nov-2014

Deptld 01 Department ADMIN
EmpCode CardNo Name
o1 1 Devendrarawat

19

EmpCode CardNo Name
08 00000005 ¥ ashpal

21 (22 |24 (25 |26 (27 | 28 (29

>> Performance Detail Report

- In this report you have to see how much time they have out side in office with
deduction timing.

Periodic Attendance Report From 01-Nov-2014 To 30-New-2014

CompanyName: 01 R.S.SOLUTIONS

Dept. Name 01  ADMIN

Emp. Code 01 Card Neo : 00000001

Name Devendra rawat
Date Shift  ArrTimLunchOutLunchin LunchHrs DepTime EarlHr WorkHr LateHrs OvTime Presibs Remarks
01112014 G 11.05 = - = 2011 B 8.05 105 106 P Lt
02/11/2014 WO = = - = = - = = = WO Pres_WO
03112014 G 1116 = - = 1714 046 5.57 116 - P LvErl
04112014 G 1113 - - - 20.00 - 8.46 113 047 4 Lt
05/11/2014 G 1117 £ - - 2013 B 8.55 117 056 P Lt
06112014 G 1125 - - - 2006 - 8.40 125 om 4 Lt
07112014 G 1118 = - - 20.08 E s.a0 118 050 4 Lt
08/11/2014 G 1124 - - - 1924 - 7.59 124 - P Lt
09/11/2014 WO - = - . = = = = = WO Pres_WO
101112014 G 1025 = - = 18.40 - 814 025 015 4 Lt
114112014 G 1026 12.00 1226 026 1853 = 627 026 = P Lt
12112014 G 1031 N N = 1835 N 8.03 031 004 4 Lt
15112014 G 1029 N - - 18.42 - 812 o028 013 4 Lt
14112014 & 1041 - - = 18.46 : 8.04 041 005 P Lt
154112014 G 1033 - - - 18.50 - s.16 033 017 P Lt
16/11/2014 WO N = - - = . - N - WO  Pres WO




>> Working Hours Report

- Its showing only working hours.

Periodic Working Hours Report From 01 Nov-2014 To
11-Nov-2014
Depdd 01 Department  ADMIN
EmpCode o1 Card¥o 00000001 Name  Devendra rawat
1 2 3 4 5 & 7 8 E) 10 11
o1 S hift o wo | o I<) <) =) <] <] wo | o <)
Wekdrs 9.05 557 | 846 [ 855 | 840 | 849 | 759 814 | 627
PresAbs P wo | P P P P P P wo | P P
EmpCode 0z CardNo 00000002 Name Munna Singh
1 2 3 4 5 13 7 s E} 10 11
02 Shift <] WO <) G G G ] ] WO <] G
WekHrs 8.58 841 | 853 | 901 [ 8356 | 4354 8353 844 | 850
PrasAbs P wo | P 3 P P P P wo | P P

>> Monthly Report
- In a monthly Report you have to get may type of reports like:-

- Absent report

- Leave report

- Late report monthly report

- Date wise performance report
- Monthly summary report

- Miss punch report

- Performance report etc.
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>> Absent Report

- In this report you can view only absent date.

Absent Memo For Nov-2014

Depdd 01 DepName ADMIN
EmpCoda 01 CardNa 00000001 Name Devwendra rawat
Sub : Absent Memo

Wou wers found Absent on following dates. Pleass give explanation to Time Offics.

Depdd 01 DepName ADMIN
EmpCoda o0s CardNa 00000005 Name ¥ ashpal
Sub : Absent Memo

Wou wers found Absent on following datss. Plaass give sxplanation to Time Offics.

>> Late Report

- This is particular showing only late report.

Late Memo For Dec-2014

Dendd o1 Department  ADMIN
EmpCode 01 CardNa 00000001 Name Devendra rawat
Sub : Lats Coming Memo.

You have coms late on follow ing dates. Pleass give saplanation to Tims Offics.

2 3 1 5 6 H of 10| 11| 12| 13| 15| 18| 18 o] 20| 2| 23
o1 AnTime 1047 | 1040 | 1137 | 14.02 | 10.59 | 1057 | 11.02 | 1134 | 11.02 | 1106 | 1101 | 1117 | 1121 | 1118 | | 1009 [ 1125 | 1126 1104
- 047 | 040 | 137| 402 | 059 | 057 | 102 | 134 | 102 | 108| 101 | 117 | 121 | 118 Los | 125 | 126 | Lo+

For

(Personnsl Officer)

R.S.SOLUTIONS

Depdd o1 Department  ADMIN
EmpCode 02 CardNo 00000002 Name Monna Singh
Sub : Latz Coming Memo.

You have come late on follow ing dates. Please zive explanation to Time Offies.

1 3 1 5 6 7 H of 10| 11| 12| 13| 14| 13 6| 17| 18| 1o 20| 21| 22| 23
[>) AnTimz 1008 | 10.06 [ 1007 [ 10.11 | 10.09 | 10.12 | 10.10 | 1005 | 10.03 | 1336 | 10.12 | 10.08 | 10.19 | 10.19 | [ 1008 [10.07 | 1008 1013 | 1012 1020 | 1011 | 2042
- 008 | 006 | 007| 011 | 009 | 022 010 009 | 003 | 339 | 012 | o0s | 0o | o1s | [ eos| 007 | cos| 13| 012 | 020| 011 01

For

>> Early Leaving report for monthly

- These report are using for early going employees or monthly basis.

Early Leaving Memo For Nov-2014

Depild o1 Department ADMIN
EmpCode 01 CardNo 00000001 Name Devendra rawat
Sub : Early Departs re Memo.

You wars found departing sarly than the sheduled time on following dates. Pleass give sxplanation to time ofica.

3
01 Depan Time | 31714
Early Houss 0.46

For

(Personnel Officer)




>> Monthly Overtime Report

- In this report you can view monthly date wise overtime report.

Pigalof|
Monthly OverTime Report For Nar-2014

Deptld 01 Department ADMIN
EmpCode CardNo  Name DL D2 D3 D4 DS D6 DT DS D9 D0 DII DII DI DI4 DIS DI DI7 DI8 D19 D20 D21 D22 D23 D24 D25 D26 D27 D28 D29 D30 D3l otOvTim
o 00000l Davadrzrwa 106 047 036 041 050 a5 0o+ 0B 005 01T (L) 01 013 025 104 007 029 008 809
@ 0000 NumaSingh 0 041 04 10 057 054 045 051 035 040 00 045 051055 04 L0 033 030 T3 047 040 051 048 030 031 135 3600
o 00000003 Surendra dhondival 4 75 1541
o 0000004 Amit 2] 151 11,

>> Monthly Attendance Report

Monthly Attendance Report For Dec-2014 Page 1 of |
Denild 01 Department ADMIN

EmpCode  Name D1 D2 D3 D4 DS D6 D7 D§ D& DI0 DI DI2 DI3 DI4 D13 D16 DI7 DI DI D20 DI D2 D23 D24 D25 D26 D27 D2§ D29 D30 D3l
0l Devendra rawat 4 P P P P P WOP P P P P P WO P P A P P P WOP P CL HL 4 A WO A A A

02 Mpnna Singh P P P P P P WOP P P P P P wo P P P B P P WOP P A HL 4 A WO A A A

0 Surendra dhandiyal P P P P P P WOP P P P P P WO P P P P P P WOP P A HL 4 A WO A A A

04 Amit 3 P P P P P WOP P P P P P wo P P P P P P WOP P A HL 4 A wWo A A A

03 Yashpal A A A A A A WO A A A A A A WO A A A A A A WO A A A HL A A WO A A A

>> Monthly Summary Attendance Report

Page 1 of 1

Monthly ATTENDANCE SUMMARY Report For Dec-2014
Depild 01 Department ADMIN

EmpCode CardNeo Name Present Abseni WO HL Paid Lvopaid Ly Tot.Lesve Paid Davs
01 00000001 Devendra rawat 18.00 7.00 400 1Lo0 1.00 100 24.00
02 00000002 Munna Singh 20.00 6.00 400 1Loo 25.00
03 00000003 Surendra dhondival 20.00 6.00 400 1Loo 25.00
04 00000004 Amit 20.00 6.00 400 1Loo 25.00
03 00000005 Y ashpal 26.00 400 1.00 5.00




>> Employee date wise performance with in out

Employees DateWise Performance For Month - Nov 2014

Deparement  ADMIN
CardNo 00000001

Devendra rawat

Outl In2 Outd In3 Outd Ind Outd Outs In6 Outs In7 DepTim WrkHrs
01/11/2014 G 11.05 20.11 205
02/11/2014 WO 0.00 0.00
03/11/2014 G 11.16 17.14 557
04/11/2014 G 11.13 20.00 8.46
05/11/2014 G 11.17 20.13 8.55
06/11/2014 G 11.25 20.06 8.40
07/11/2014 G 11.18 20.08 849
08/11/2014 G 11.24 19.249 7.59
058/11/2014 WO 0.00 0.00
10/11/2014 G 10.25 i8.40 814
11/11/2014 G 10.26 12.00 12.26 1526 17.00 18.53 627
12/11/2014 G 10.31 18.35 8.03
13/11/2014 G 10.29 18.42 812
14/11/2014 G 10.41 18.46 8.04
15/11/2014 G 10.33 18.50 8.16
16/11/2014 WO 0.00 0.00
17/11/2014 G 10.44 18.50 8.05
18/11/2014 G 10.37 18.46 £.08
19/11/2014 G 0.00 0.00
20/11/2014 G 10.47 19.03 815
21/11/2014 G 10.56 15.09 812
22/11/2014 G 10.52 18.43 7.50
23/11/2014 WO 0.00 0.00
24/11/2014 G 11.01 19.26 824
25/11/2014 G 10.58 20.02 903
26/11/2014 G 11.39 19.24 744
>> Monthly performance

Performance Report For Month Nov-2014 Page1of2

ImpCode  Name Card No.  Present WO  HL  Absent Paid Lv  Unppaid Lv Tot.Lesve  Paid Days Night LateHrs EarlHrs WorkHrs OvTim

L8

ADMIN

01 Devendra rawat 00000001 2400 5.00 1.00 2900 2218 046 19547 809

DeTme | mu | om a0 | 2003 | awe | s | s | om | wsan | ras | s | wse | mmas | s | woo | s | e | oo | e | o | e | eoo | i | mm
s | ass | e | e | na | ose | e | 62 | sm | asa | eee | sse | eee | aes | aes | ee | et | s | va | es | a3 | em

s | v | e [ oo

. 5 | wo sl e s s jwe s s | s s s | s we | s |2 | x| x| | x |we | ¥ | = RN ERE
g oo | oo | soo | o | ase | woo | wes | mes | om0 | wss | oz | om | soe | vae | os | soo | eoe | ase | woo | eoe | ses | oso | om0 | sws | om s | om | om | e
0 Munna Singh 00000002 25.00 .00 30.00 843 23230 36.00
R w oo [wlefle oo lo s x| |[s|ws[s]s|s|[s]s
ataitin | 00a | aae | soie | sere | wwes | wmes | ess | rear | ase | weae | rese | wwes | wewr | rewe | weus | wee | rewe | weer | weae | tem | ress | wear | wees | ress | wear | ews [ ress | wear | e [ reer
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oxmem | 058 | om | e | esi | e | as | e |ose | os | s |as | o | was | es | oar | es |as | ass | eas | im | as | oss | msa | aar | o | em [ ean | om | es [ nss
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>> Employee Date wise Performance

Employees DateTWise Performance For Month - INov 2014

o1 Devendra rawat

Shae Brexen:  Absent  Paid Ly UsPaid Le Preodbs  Eomarks
= 100 B Ls

wo 100 wo Pres_Wo
= 1.00 = LeExd

= 113 200,00 sy 1.00 El Ex

[ 117 20013 LT ] 1.00 B Ex

= 1235 20.06 041 1.00 3 Le

= 118 20.08 ©s0 100 B s

= 124 10024 100 B Ea

wo .00 100 wo Pres_WoO
= 10.25 02s 1840 814 OIS 1.00 El Ex

[ 10.26 LE1] 1853 s27 1.00 B Ex

= 10.31 031 1835 .03 o004 1.00 3 Le

= 1020 %1 18432 812 013 100 B s

= 10.41 041 1845 204 0OS 100 B Le

= 10.33 033 13.50 216 017 100 » s

wo 0.00 100 wo Pras_wWo
[ 10.44 024 1850 05 006 1.00 B Iz

= 10.37 037 1845 s08 002 1.00 B Le

= .00 A —sAbs
= 10.47 027y 10.03 215 016 100 B Ex

= 10.56 e 1000 .12 ©a3 100 » Ls

= 10.52 os2 18.43 7.50 100 El Lo

wo 0.00 1.00 wo Pres_WoO
= 11.01 1.01 1828 824  0o2s 1.00 B Ex

= 10.58 [ EH] 20,02 2.03 1.04 100 B s

= 1138 130 1024 7 100 B Le

= 11.04 104 10011 206 007 100 » Ls

= 10.47 L 1818 828 020 1.00 = s

[ 11.00 100 18,06 05 006 1.00 B Iz

wo .00 1.00 wo Pres_Wo

TCeAE Ko Famgplogos = 19547 509 2900 100 2900




>> Monthly Summary Report

Monthly Summary R eport For Nov-2014
Page
EmpCole  CardNe Name D1oD2 oD o4 D7 DS D¢ DI& DI DIX DU Dii DIS DI6 DI7 DIS DIS Db D2l D2 D23 DM D25 D26 DT D2 D D3 DAL
Preet  Absewt i Paid Lt Uspad Lv Totleare Net  LagHn Eafls  WolHn Paid Davs
Depita. o1 Department ADMIN
a 0000001 Davantrs st ? wop ? P P P P WOP P P P P P WOP P A _ P P WOP P P P P P WO
400 100 500 226 046 18547 809 2.00
2 00000002 Musas Singn ? wop » P ?P P P WOP P P P P P WOP P P _ P P WOP P P P P P WO
2500 500 g5 2230 3600 3000
El 00000 Suaneea diwadival ? wop ¢ P ? 2P P WoP P P P P P WoP P P _ P P WoP P P P P P VO
2500 500 1836 19842 1541 3000
o 0000004 Amit » wop » P » » ®» wo® P® P P2 P P WOP P P » 2 wop ®» » 2 2 2 WO
2500 500 452 027 25150 1745 3000
s 0000005 Yaskeat P wor P P P P P WOP P P , A A4 WOA A A A4 A i WO
238 13238 200
Department Tota ADMIN ) 000 T om0 0.00 0.00 YTy
CompanvTol  R.S.SOLUTIONS 000 0.00 000 om0 0w 1100
>> Miss punch Report
Page 1 of 1
Miss Punch Memo For Nov-2014
Dentld 01 D epartment ADMIN
EmpCode 03 CardNo Q0000003 Surendra dhondiyal
Sub : Miss Punch Memo
Vou have Miss Punchad on following dates. Plaasz give axplanation to Time Offics
12 18 25 29
03 = = = =
For
(Personnsl Officar)

>> Short Performance Report

Monthly Performance Report For Nov-2014 Pagelof2
Depild 01 Department ADMIN
EmpCode  CardNo Name Fresent  Absest WO HL Faid Lv Unpaid Lv Tot.Leave Night Faid Davs LateHrs EarlHrs WriHrs OrTim
01 00000001  Devendra rawat 2400 100 300 2000 nxA 046 19547 309
02 00000002  Munna Singh 25.00 500 3000 845 23230 3600
03 00000003 Surendra dhondiyal 25.00 500 3000 1836 19342 1541
04 00000004  Amit 25.00 500 3000 452 027 25150 1745
IotalFor Department: ADMIN 99.00 100 20.00 0.00 0.00 0.00 000 000 119.00 5441 113 87849 7735




>> Over time Statement

Over Time Statement for the month of NOV, 2014.

Emp Code Employee Name Basic Pay OT (Hr.) Over Time Pay
01 Devendra rawat 15,000 8.05 50440
02 Munna Singh 10,000 36.00 1,490.40

Total :




Administration:

- In administration option you can manage users and their rights change the
password of software and take backup.

B Reakoft Amendance Mansgement - o x
Fie Trnsacton Data Converter Reperts | Administration

Weokly Report Monthly Report

>> Change User Name/Password

- Here we have permission to change user name and password
- For this , first we have to enter old user name and password for admin verification.
Then We have to enter new user name and password.

2 Realsoht Attendance Managemen - o x
Fie Tansaction Data Convartor Ragots _Administation




>> Security Password

- Here we have permission to change user name and password of Login Software.
- For this , first we have to enter old user name and password for admin verification.
Then We have to enter new user name and password.

 Realsof Amendance Managemere - o X
File Trnsaction Dots Convertor _Reparts _dminiseration

e
NewPamwwrd [==—

Daify Repc Monthly Report

OdPamed [




THANKS FOR BEING
Realtime And Timmy
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